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Logging into Portal

1. The URL for Portal is http://fileupload jpapontiac.com. Internet Explorer, Safari, Firefox, and Opera are all sup-
ported with the current release of Portal.

Type in your user name g e
and password provided -
by your CSR
; )
A screen appears that contains links to numerous help menus. Just click ! 0K )

If you enable the “Don’t show this window again.” Option - that menu will never appears again at
login but can be accessed in Portal by clicking on the Help button on the top of any screen and se-
lecting Getting Started. These help menus contain good information. Please refer to them as needed.

&

Please take a minute to read about the following topics ...

How to navigals in :Delano
How 1o perform actions in :Delano

Reguiremeants o nun :Dalano

e

1 Don't show this window again. SEala) :Delano =

< » ¢ @ http://fileupload.jpapontiac.com/logon.do @ A(Q- Google

BEEEANEE IR

(8

|AGFA | Messages ‘ Products Profiles ‘ Help ‘
Publication Services... It's What We Do!
My Products Overview ®@
-@ Customer Project Product Purchase Order Id Upload/Approval Status
o0 (a ) (a 3 (a :) L :
Once logged in your product screen ABC Printing ABCs Today April 2008
. art Name jos. o. 2] roval ) @
will appear. It shows all of YOUR == - ; “ O O s ° o
current products available in Portal. -
ABC Printing ABCs Today March 2008
Part Name #Pages  Upload ) @ Appoval O @ @ O
ss 4 C%J 0 0
Rows Per Screen
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Overview of Portal Toolbars & My Products

Menu

Bar

Tab Bar

Sign Out

Home (My Products) \
N\

e

yA

A

BDEEANBELE I

R

AGFA <> | Messages | Froducts . Profiles | Help | . h =
Back, Up, & rE = P 5
Foreword ﬂ 1blication Services... It’s What We Do!
Buttons: — ?3_, ¥ & | My Products Overview @
Use these to l
navigate in Por- @- Customer Project Product Purchase Order Id Upload/Approval Status
tal and not the oo (w f [ DN D) +)
Browser But-
tons. ABC Printing ABCs Today April 2008
Part Name # Pages Upload 0 O Approval O O 0 O
ss 8 lﬁ‘n ) 0
| A
Part Upload Pages Approval Icon
. ABC Printing ABCs Today March 2008
ACthn Bar Pari Na Pages Upload O O Approval O O a O
ss 4 [e) o
Company Publication Title Issue
Fows Per Screen
# Pages to upload  # Pages uploaded # Pages in error # Pages Approved
\ / \
Upload O O Approval n E} 0/
X
# Pages not ready to approve  # Pages waiting for approval
Status colors are used in Portal to mean the following:
Blank not ready
Grey ready - no progress
Green in progress
Orange waiting for user interaction (approval)
Red error
Blue completed
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Uploading Files to Portal

- 6:__

:Delano

‘@ s http: / /fileupload.jpapontiac.com/logon.do

@ 2Qr Coogle

| [0 -Delano

=) g‘ ']_;’.é\l'h"\l'[EJlﬁ John Smith

AGFA & I Messages I Products Profiles

Help

K

My Products
& Customer Project Product Purchase Order Id Upload/Approval Status
Q0 (W # [ t [ t) (L ‘)
ABC Printing ABCs Today April 2008
Part Name # Pages Upload 0 Q Approwval 0 Q 0 6
ss 0
ABC Printing ABCs Today
Part Nama Upload O 9 Approval O 9 0 0
55 Ce) 0 ) 0
Rows Per Screen

7
To begin uploading pages click on the upload icon of
the issue you want to upload pages to.
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After pages are uploaded and ready for approval you can
also jump straight to the approval process by clicking on the
Approval icon
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PR _Part Specification  ContentGroups  Upload  Page Status  Customer Approval  Log
J: !:%;% SEEPER® Check the “Use Java applets to upload files” box
& USSR a1 et T When you select Use Java applet to upload, you may receive a
% “Please wait for the “Browse” button” then click it to select file(s)
C "’%i" o for upload...” Browse to where the pdf or ps files are located and
A - click on Choose.
/ Check this box for Advanced Mode
¥ Advanced Mode.
CI¥ | File Name Nr Pages Flle Pages Part Pages Auto Range Overlap = Replace = Flle Size [kB] = Path
3 048NOO7_p001.pdf 1 1 1 [1-4]| ( Auto Range 32305 | /Usersladmin/Deskiop/DALIM Scroen Shots/DJTimes Flles
2 048NOO7_p002.pdf 1 1 2] [1-4]| (Auw-Range ) 44838 | /Jsers/admin/Desktop/DALIM Screen Shats/DJTimes Files
O 04BNOO7_p0S1.paf 1 1 3 [1-4]  ( Auwo Range 33235 | /Usersladmin/Desktop/DALIM Screen Shats/DJTimes Files
= 04BNOO7_p0s2.pdf 1 1 4/ [1-4] | Auto Range 45801 | /Users/admin/Deskiop/DALIM Screen Shats/DJTimes Files
Current Number Of Part Pages: | 4 Extond f neoded {uhon sheskoa, Fart agee anowo £ e mso ey [ LES APPEAT as they are selected. In this case, there are 4 individ-
Total File Size [kB]: 156279 ual files. In “Part Pages” tab - type the position number that they
S — will be put in the run list. If this had been one 4 page document, it
would appear as “File Pages 1-4” “Part Pages 1-4”.
If the cover runs separate from the body and the body begins with page 1, (assuming a total of 24pgs), files would be identified as:
File Name File Pages Part Pages
123AU08_C1 .pdf 1 1
123AU08_C2.pdf 1 2
123AU08_C3.pdf 1 3
123AU08_C4 .pdf 1 4
And the Body would be:
File Name File Pages Part Pages
123AU08_p01-10.pdf 1-10 1-10
123AU08_p11-20.pdf 1-10 11-20
If the cover runs with the body and the body begins with page 1, (we’ll assume a total of 24pgs), files would be identified as:
File Name File Pages Part Pages
123AU08_C1.pdf 1 1
123AU08_C2.pdf 1 2
123AU08_C3.pdf 1 23
123AU08_C4 .pdf 1 24
123AU08_p01-10.pdf 1-10 3-12
123AU08_p11-20.pdf 1-10 13-22
If the cover runs separate from the body and the body begins with page 3, (assuming a total of 24pgs), files would be identified as:
File Name File Pages Part Pages
123AU08_C1 .pdf 1 1
123AU08_C2.pdf 1 2
123AU08_C3.pdf 1 3
123AU08_C4 .pdf 1 4
And the Body would be:
File Name File Pages Part Pages
123AU08_p03-12.pdf 1-10 1-10
123AU08_p13-22.pdf 1-10 11-20
If the cover runs with the body and the body begins with page 3, (we’ll assume a total of 24pgs), files would be identified as:
File Name File Pages Part Pages
123AU08_C1 .pdf 1 1
123AU08_C2.pdf 1 2
123AU08_C3.pdf 1 23
123AU08_C4 .pdf 1 24
123AU08_p03-12.pdf 1-10 3-12
123AU08_p13-22.pdf 1-10 13-22
__Once the pages are properly identified, select the grey box with the green arrow that reads “HTTP” located on the Action Bar to the left
of the screen or the Upload button below the list of files to be uploaded.
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A pop-up window should appear, be sure you do not
close this box during upload. By enabling the box
in the lower left hand corner, it automatically closes
this status window when uploading is finished.

NOTE: If this pop-up window does not appear
check your browser settings for a pop-up blocker
and turn it off.

880 :Delano HTTP Upload

Uploading file 1 of 4

Upleading file: 048NO07_p001. pdf

Uploaded File Name Status
T1 048NOO7_p001 pdf
048NO07_p002 pdf
048NOO7_p051 pdf
048NOO7_p052.pdf

[0

Total File Size [kB]: 156280
Estimaled Time Left [Minutes:Seconds]: 3529
Bytes Uploaded [kB]: 804
Transfer Rate [kB/s]: 73

Do not close this window until uploading is complete.
Busy uploading...

Path
Msersfadmin/Desktop/...
MJsersfadmin/Desktop...
MJsersfadmin/Desktop/...
Msersfadmin/Desktop/...

_—
< # Close window when upload sumul\ym
—
& v | Part Specification Content Groups Upload  Page Status Customer Approval  Log '-"
§ (ol lPoealPexel gyt o Oncee files are finished uploading click on the Issue under the Quick Jump
Job Bag id: 999JA08 - Product to go to the Product Specifications page. ss
Product Specification Editions Interactions MNotes Documents Creation Production Delivery Log Z:_':'f_‘. ¥
LB B e B
Job Bag Id: 933JA08 Unit Of Measurement: | inches = January 08

'y

o
Product Name: January 08 Naming Convention Code: Jan 08 1
Job Bag Id: B93JA08
Purchase Order |d: Estimate Id: |
State: B) Started
Deadline Date: 02/29/2008 12:50 PM  (month/day/year hours:minutes AM/PM)
Upload Deadline Date: 02/28/2008 12:50 PM  (month/day fyear hours :minutes AM/PM)
Approval Deadline Date:  02/28/2008 12:50 PM  (month/day/year hours:minutes AM/PM)
Creation Date: 02/20/2008 01:03 PM
Description:
Comment:
Product Quantity: 1

|:| |E' Part Name # Content Groups # Pages Upload O O Approval 0 O 0 O
= ss 1 24 Cg‘j 24 | &4 0

Once files have been successfully uploaded and streamproofs are available for viewing, the status bar will change.
Under upload - there were 24 pages in this job. Beside the upload button, it shows O files left to be uploaded and 24
files uploaded. At the approval state, it shows 24 files not ready for approval, O files ready for approval, O files rejected
and O files approved. After a few minutes refresh the screen and some or all of the pages should be ready for approval.

Grey
Green
Orange
Red
Blue

Status colors are used in Portal to mean the following:

ready - no progress

in progress

waiting for user interaction (approval)
error

completed
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Viewing Pages and Preflight Reports

Once your pages start to turn orange in the approval box you can start viewing them and any preflight issues Portal
finds.

1. From the Product Specifications Page scroll down to Parts and click on the Approval icc}n.

D m Part Name # Content Groups # Pages Upload O O Appfoval O 9 o o
0 55 1 24 @ 24 &4 [i]

:Apogee Portal

Z] @ 3 htp: //fileupload.jpapontiac.com/logon.do @ 2(Qr Google
2. The Customer 2o Eernalpelan
Approval Tab V o | Part Specification ~ Content Groups  Upload  Page Status  Customer Appraval  Log :?)
shows you thumb- 4 S S P T ® 0000 [ auim
nails Of all pages Job Bag Id: 1035E208 Content Group: Edition: New Test View: [ Spine View S (s 5
To change the way O ss 36 Pages
they are displayed i

try changing the

View. Kl
— Spine View puts a spine line runnjing be-
tween pages to show how the pages will

layout.

The Ganging View shows all pages
ganged up together. :0

o Aa|la| o-

Ganging View 3

Cover View displays only
the first 2 and last 2 pages.

List View .
D E Folio Original Document Page Inserts Proof Reports Warnings Errors Remarks Status Info
O 1 <H <8 9
==
List View shows all e g
. . . B 2 1235€08 p001-0100at - 2 <5 < ] ] ] (1]
pages in a vertical list =
view.
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& O | ss

S Q Portal will allow you to export a 200dpi low res PDF of
/ any or all pages in a job by checking the checkbox below
@ '@4 the page(s) then clicking on the download files icon. Your
files will either download to your default download loca-
g& tion or open in Acrobat.

Orange border - Page is waiting
on Approval

Blue - Page has been Approved

Click on page to view a

larger preview \

7 /’
Click to view a Click to view a
200dpi low res pdf Streamproof of this
proof of page page.

To view a full preflight reports click on the clipboard with the red dot on it.

806 = log_0Jan 08_012_0.pdf

,ij(:raate PDF ~ @Cumhine Files - @Export' I@Stﬂn Meeting = ﬁSKur&' fSign' EI Forms - ::? Review & Comment = r:;*' E::I
O b e 19 " & (©® 7355 -0 A O

l Bookmarks *
= Enfocus

i“ L Options ~ Pitsto I @ :'?I '°°

i ! p T S

u [5] Prefiight Report lerary
E| Ceneral File Information

E/ [| Certified PDF Workflow Information

[| Page Boxes

E| Font Information

This will open the
Pitstop preflight re-|
port in Adobe Ac-

robat and report all
failures and warn- | 2 3.0 Reeolution of color or grayecals image iz lees than 190 dpi (1% on pags 1)
%] image Infarmation v i

ings. / )

Indicates there is an
image below 190 dpi on
this page.

Preflight Rep

IE'.I Warnings

Once you are finished looking at the preflight results close the window and return to Portal.
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While viewing pages in the Customer Approval Tab click on the thumbnail of the page to view a larger preview.

Using Preview & Streamproof

This will bring up a larger view of the page.

Click on Use
SVG viewer in
the lower right
corner of the
screen to show
the Media, Trim,
Bleed, and Art
Boxes.

You can approve
or reject a page
while viewing a
preview proof by
clicking on the
thumbs up (Ap-
prove) or thumbs
down (Reject).

\

-

oM

:Delano

©~arco

ogle

Approval Resource

Specification

Preview

StreamProof

Remarks

P o0y (Pase deeeval G IaperenalReseute] &) it Of Measurement: (Tinches %) view: (“Page Preview

Y <E @

T

4 [Company]  [Project] | [Product]
ARG Printing  ABCs Tocay January 08
4

F/ a

\ .rr)q'd\'r'r-:

Preview Size: 75 % of Media Box

eadion of il

AT T

RAIEH, SR
———

< yunea

Media Box
L]

Bleed Box
o

Trim Box

[

Page Specification Boxes
Actual Resource Boxes

B.75
B8.75

B8.75
B.75

Art Box (Safety Box)

[@]
.

11.25
11.25

11.25
11.25

105
10.5

Hover cursor over Image Only to
temporarily remove the guides on
the page.

€5 on &0 SVG viewsr, o

™ use SVG viewe)

ci hare 1o downioad ond

\

When finished looking at the preview proof click on the Up arrow to return to the thumbnail view of your pages.
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To view a Streamproof of a page click on the Streamproof Icon.

Tools

Select Zoom Remark Options Measure Ink Coverage

Ink Coverage Current zoom level

Remarks Tools

Click arrow to change zoom

Full Screen Mode
press Esc to exit

Zoom Measuring \ Show/Hide Ruler
Hand Show/Hlde remark Fit page to screen RQtate Page (only ap-
\ \ Show/Hide Trim Boxes plies to streamproof)
Comdadl = | ) / Sy
P REEEREPINIE t- ErrEECERERETE
& ¥ | Approval Resource Specification ~ Preview  StreamProof  Soft Proof ~ Remarks
Y a app ‘ ¢ [Company]  [Project] | [Product] IP‘aﬂJ . [Page Approvall IWH FResource]
ou can approve e o ez
or reject a page \ Slelclel 2E
clectapage (@ N [of&d (] '----Ulﬁiﬁ!l_ﬁ{_i H ]UUL@DWVDID‘M/
while viewing a —
StreamprOOf by =) q Remarks Navigator | Z
clicking on the O] ] MadinBox
_ |§| [.] Eleed Box
thumbs up (Ap S5 e
prove) or thumbs -
down (Reject). Legend
_____ Page Specification Boxes
——————— Actual Resource Boxzes

This Box sets what happens after the current
page is approved or Rejected.

= Stay at current page
& Move to next page
= Move to next page to be approved
®
PP-044 Attachment B Portal Client Specs Page 9 11/03/08






Approving & Rejecting Pages

You can approve or reject pages in three different places:

Ganged View (Thumbnails) 0¥ @ ss

] q
)

To approve pages click on the
thumbs up icon and to reject
pages click on the thumbs
down icon.

Note: If you want to approve /
or reject all pages at once, se-

lect the [ in gray bar above
the pages and click on the
thumbs up or thumbs down

e
Click the checkbox for the page(s) you want to ap-
prove or reject and then press the appropriate but-
ton on the left

icon.
:_, @E} 3 hop:/fikeupload jpapontiac.com/ logon.do oo -
Preview [ —
o g PN O o f Mesrement: (T TE) X
While viewing a page you | Lopen:
. . Page Specicaton Bo
can approve or reject it ol | md wmmmmmmrtam | o R B
ﬁ Ec;i}cx
& -
Elommm
[Cimageony ]

EEnEE F e SR P e e

Streamproof |-

While viewing a page you :
can approve or reject it o)} in

Note: If you reject a page you will need to
upload a new replacement for that position.

@O0

100%
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Printing Proofs From Portal

1. click on the checkbox ‘&
&

i Part

Specification Content Groups Upload
below each of the pages you [ P e 2
want to proof. \ [Company| lP'r_vemj , [Product] b |Pa'1] [Page Approval|
JPA 12518 1=at " Customer Approval
2. click on the download ok g Id- 0009009
files button to the left and
save the pdf to your com-
55

puter. \ E O
3. then open it in Acrobat O Y | ;
and print it. - D 4 @

= ]
If the page(s) are blank o | pownioad fies RE
only showing cyan color —

channel in Acrobat open
your preferences in Acrobat
and turn on Overprint Pre-
view found under the Page
Display settings.

¥ &) < < | <) )

In order for the pages to print cor-
rectly you will need to open these
PDFs in a full version of Acrobat,
NOT Acrobat Reader. At the Print
screen click on the Advanced button
and on the next screen turn on Simu-
late Overprinting, press OK and
proceed on to printing the document.

Advanced Print Setup

[E= Delere " Save As )

! Print As Image 3{JD

NOTE: With the Simulate Overprint-
ing option on it will take longer for
pages to print from Acrobat, so it is
advised to turn off this setting when it
is not needed.
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Copies & Pages |...;,]
@ Al Copies: 1 Preview: Composite
— Current view a Collated K A5 Y
Current page
et i | Reverse Pages -
1
":_" |
Subset:  All Pages in Range I--$~_l 4 ?r“wﬁ*q
L |
Comments and Forms: Document and Markups I--#-] 11 L |
Page Scaling: Mone }-:-; _"_5 e |
E Auto-Rotate and Center E!S;i kﬂ’ _'.-'h
e
Document: 8.5 x 11.0in
Paper: 8.3 x 11.0 in
[ Advanced 3 { Printing Tips
e =t 1/1 (1)
.’_ Summarize Comments |
Dutput

Marks and Eleeds
Postscript Options

Color Profile:

Screening:

O Apply Output Preview Settings  Transparency Flattener P

™ simulate Overprinting E Use Maximum Available JPEG3

Ink Manager

olor: | Composite [ ;-j

' Printer/PostScript Color Management

" 100Ipi 1016dpi  Fe)

MName Frequend
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